MYHUIUTIAJIBHOE BIOJDKETHOE YUPEXJIEHUE KVYJIBTYPhI
«LIEHTPAJIM30OBAHHA I BUBJIMOTEYHASI CUCTEMA»

YTBEPXJAIO

il TOP MBYK IIBC
IOpkesuy S1.B.

« y. 07 2026r.

MMOJIOKEHUE
O BUBJIMOTEKE (IETCKOW) Ne 4

1. OO0mue nosokeHHus

L1

12,

1.3:

Hacrosimee I[Tonoxenne paspaGotano Ha ocHoe ®enepatbHoro 3akona ot 29.12.1994
Ne 78-®3 «O Gubmmoreynom nese» (¢ M3MEHEHHAMH W JIOTIOJHEHHUSIMH ), 3aKoHa
Xaurei-Mancuiickoro aBroHomMHOro okpyra - IOrpsr or 28.10.2011 Nel05-03 «O
PEryJMpOBAaHHH OTHACJBHBIX BONPOCOB OMOMHMOTEYHOro Jena HW  00S3aTETBHOrO
SK3eMILIApa JOKYMEHTOB XaHThl-MaHCHHCKOro aBTOHOMHOro okpyra — IOrpen (c
H3MEHEHHAMHU U JonoaHeHusMH), PenepanbHoro 3akona ot 27.07.2006 Ne 149-d3 «06
HHDOpPMAIHH, HHOOPMAIMOHHBIX TEXHOIOTHSX H O 3alluTe uHbopMaru» (¢
M3MCHEHMAMH M JaononHeHusmu), Ycrapa MBYK IIBC, ¢ yuerom TpeGoBanwuii
®QenepaibHoro  3akoma ot 25.07.2002 Nell4-®3 «O  mpotHBOZAEHCTBHH
SKCTPEMHCTCKOH JESTeNbHOCTHY (C M3MEHEHMSIMH M J0NOJHeHHusMH), DemepatbHOro
3akoHa oT 29.12.2010 Ne 436-®3 «O 3amute nereil oT uHbOpMAIHH, TPHYHHSIOLIEH
BPe/l UX 3/I0POBBIO H PA3sBHTHIO» (C M3MEHEHMSMH M JonoiHeHHsMH), CTaHmapToM
Ka4ecTBa MYHHIMNIATBHOW YCIIyI'd, MYHHIHNAIBLHBIX paboT B cdepe GubIHOTEHHOM
nestenbHOCTHY  (yTB. IlocranoBnenmeM AnmuHucTpauuu ropoga Cypryra ot
14.02.2024 Ne 609 ¢ u3MeHEHMAMH) U SBISETCS JOKYMEHTOM, PerIaMeHTHPYIOLHM
NeATeIbHOCTD OubmoTeku (neTckoii) Ne 4 (nanee 6ubiuorexa).

bubimoteka sBseTCS CTPYKTYPHBIM 110/Ipas/ieleHHeM MyHHIHIAILHOTO GFOKETHOTO
YUpeKIeHus KyabTypsl «llenTpannsoBannas Oubnuoreynas cucrema» (naree - MBYK
[IBC) u ocymecTBIseT CBOW MEATENBHOCTh B COOTBETCTBHH C JIEHCTBYIOIUM
3aKOHOJATEILCTBOM, TIPHKAa3aMH M PACHOPSUKEHHSIMH JHPEKTOpa  yUpeKIeHHS,
HacrosmuM [lonoxeHnuem.

lenb (mpemmer) nesTenbHOCTH GHONMOTEKH — TNpPeOCTABICHHE MYHHIHIAILHOM
yenyrn «bubnuoreynoe, Gubmmorpaduueckoe W MHPOPMAIMOHHOE OGCITY)KHBAHHE
nojb3oBarenei GudbmoTexny.

2.  OcHoBHbIE 331290

2.1 bubimoteyno — nadopmarmonHoe 06cTy)KHBaHHE HACETICHHSL.

. Obecrievenne M0CTYMHOCTH OHOMHOTEYHBIX YCIyr M OMOIMOTEUHBIX (OHIOB IUIA
HACEICHHUSI.

2.3. CozelicTBre ynoBeTBOPEHHIO WH(POPMALMOHHBIX, KYJITYPHBIX, 0Opa30BaTE/bHBIX
NOTpeOHOCTEH JTHYHOCTH.

2.4. DopMHUpPOBaHHKE y YHTATENEH HABBIKOB HH(OPMAIHOHHOH KY/IBTYPbL.

3.  ®ysxipm

3.1. Opranusarus o6CiTyKuBaHHS T10b30BaTENeH

3.1

Bbiaya KHAr ¥ JpYTHX JOKYMEHTOB W3 GOHONMOTEUHOTO (OHIA BO BpPEMEHHOE
nojbk3oBaHue coriacHo [Ipasunam monp3oBaHus OGUOIHOTEKAMH M B COOTBETCTBHH C



32.

321
3.2.2.
323.

3.2.4.
3.2.5.

3.2.6.

BO3PACTHBIMH OIPAHUYCHHSIMH.

[IpenocTapienue crpaBoYHOM U KOHCY/IGTALIMOHHON IIOMOIIM B MOMCKE HH(pOpMAIHN
npu paboTe ¢ AMEKTPOHHBIM KaTaloroM, Apyrumu OubnuorpaduueckumMu pecypcam,
MIOMCKE HEOOXOIMMBIX JIOKYMEHTOB B (hOHJIE HA OTKPHITOM JOCTYyIE, B cetd MHTepHET
10 3anpaniuBaeMoi Teme.

ObGecnieyenne goctyma K 37€KTPOHHBIM MHOOPMAIMOHHBIM  T'OCYIApPCTBEHHBIM,
OKPYKHBIM U MYHHIMNAIBHBIM COLHAIBHO 3HAYUMbBIM WH(OPMAIIMOHHBIM pecypcaM B
cooTBeTcTBHH ¢ [lostokenneM o LeHTpe OOLIECTBEHHOrO JI0CTYTa.

@®opmuposanue 6ubnoTeynoro Goxaa

KommnexkroBanue (ona (BbIIBICHHE JaKyH H 0TOOP HEOOXOUMBIX JOKYMEHTOB,
nepejiaya 3aKkasa B OT/Ie]T KOMIUIEKTOBaHM).

Opraunmsanus Gonaa (pasMeleHue, yueT, XpaHeHHe I0KYMEHTOB).

Vmpasinenue ¢oHaoM (peryaupoBaHHe coCTaBa, o0bemMa H CTPYKTypsl (oHIa B
COOTBETCTBHH C 3a/1a4aMu OHOIHOTEKH).

Hckmouenne 10KyMeHTOB U3 QOH/A.

Hanpapnenue B 00s3aTeIbHOM NOPSAIKE M3JaHHH M MHBIX MaTE€PHAJIOB, MONYYEHHBIX B
KauecTBe JapoB MM OOHApyKEHHBIX B OMOIMOTEKE HEYYTEHHBIX H3JaHHH B OTEN
KOMIUIEKTOBAaHMSE ¥ B KOMHCCHIO MO KOMIUIEKTOBaHUIO OuOIHOTEYHBIX (OHIOB H
OPUHATHS peleHus O BKMOYeHHH B (GoHa B coorBerctBHHM ¢ [Ipodunem
KOMILIEKTOBaHHMS eauHOro Oubnauoreqnoro ¢ouna u [lomuTUKON MPUHSATHS TapOB IS
oubnuoreynoro Goumay.

ITpoBenenne 00A3aTeNBHBIX MEPONPHUATHI, HANpABICHHBIX HA BBIABICHHE H3/IaHHNA
OubiauoreyHoro (GoHAa YUpekJeHHs BKIOYEHHBIX B «DenepasbHblii  CIHCOK
SKCTPEMHUCTCKHX MaTepUaioB» pa3MelIeHHbIH Ha oduiatbHOM caiite MuHHCTEpCTBaA
octunud PO Ha ocHoBanmm PenepanbHoro 3akona or 25.07.2002 Ne 114-®d3 «O
NPOTHBOACHCTBUM  JKCTPEMHCTCKOM  J€STEIbHOCTHY», HM3JaHUil  aBTOPOB  WIH
NPOM3BOJUTENCH TPU3HAHHBIX HMHOCTPAHHBIMH AareHTaMd H BKJIIOYEHHBIE B
QenepanbHbiii  PeecTp HMHOCTpAaHHBIX, pa3MENIEHHBIH Ha OQHUIHAIBHOM caiiTe
Munucrepcra toctuuud P® na ocHoBanum @enepansHoro 3akona or 14.07.2022
«255-@3 «O xoHTpONE 3a [ESTEIBHOCTHIO JIHIl, HAXOJSIIUXCH IOJ HHOCTPAHHBIM
BiustHAeM», [loctanoBnenus [IpaButenscrBa Poceutickoit @enepamuu ot 22.11. 2022
Ne 2108 «OO6 yrBepKIeHWH MPaBUII pPa3MELICHUS YKa3aHWH, IpeaIycMOTPEHHBIX
yacTsaMu 3 u 4 crateu 9 @eznepanbHoro 3akona «O KOHTpOJIE 3a JAESTEIBHOCTHIO JIHII,
HaXOIAIMXCS MOJ WHOCTPAHHBIM BIIMSHHEM», W3JaHWH JECTPYKTHBHOIO Xapakrepa
(moamamaromue noa Aeictere ctathi 6 Menepanproro 3akona Ne 80-d3 ot 19.05.1995
«O6 yBekoBeuennu IlobGenwl coBeTckoro Hapojna B Bemukoi OrtedecTBeHHON BOiHE
1941-1945 ronmo», DenepanpHOoro 3akoHa Ne3—®d3 ot 08.01.1998 r. «O
HADKOTHYECKUX  CpPEACTBAX W  MCHXOTPOMHBIX  BEIIECTBAX» M  OT/ACIbHBIE
3aKOHOJaTeIbHBIe aKkThl Poccuiickoit @enepanumny, @enepansHoro 3akona N 436-03 ot
29.12.2010 «O 3ammre getedt or MHGOPMAIMHU, PHYUHSIONIEH Bpea UX 30POBBIO H
Pa3BUTHION).

OpFaHHBaHHH CIIPaBOYHO-ITOMCKOBOIO allrapara OuOIHOTEKH

3.3.1.
3.3.2.
3.4.

3.4.1.

3.4.2.
3.43.

Benenue 6a3 nanHbIX cOOCTBEHHOH reHepaium.

®opmupoBanue crpaBouHO-Oubmmorpadudeckoro honma.

dopMupoBaHUE KYIbTYPHO-KOMMYHHUKAIIMOHHOMN CpE/Ib

[IpoBenenue KyJIbTYpPHO-IPOCBETHTENBCKHX W  00pa30BaTENbHBIX  MEPOIPHSTHIA:
OpraHu3alMs JIUTepaTypHBIX BEYEPOB, BCTPEY, JICKIHH, KOHKYPCOB H MHBIX
KYJIbTYPHBIX aKIIHi.

Opranuszanus YUTaTeIbCKUX TIOOUTEIBCKHX KIYOOB U 00 IHHEHHH.

OcymecTBiieHHE BBICTABOYHOH J€ATEIBHOCTH.



3.5.

Oxasanue NOMOTHUTENBHBIX YCIYT, B TOM YHCIE ILUIATHBIX, [EpPEYeHb, CTOMMOCTD H
YCIIOBHS ITPEOCTaBIICHHS KOTOPBIX onpesiensercs Ycrasom MBYK L[BC, [lonoxenuem
O IJIATHBIX yCIIyTax, MpedcKypaHTaMy.

4. Opraamsanus paéoTsl

4.1.
4.2.

4.3.

44.

4.5.

4.6.

4.7.

4.8.

4.9.

Bubimorexa noquunsercs B cBoeii aestensHoCTH AupekTopy MBYK I1BC.

PykoBoactBo  GubamHoTEKOMH OCYIIECTBIAET  3aBEIYIOIIMH, Ha3HAYaeMbli H
OCBOOOK/1aEMBIi OT 3aHMMaeMOH JO/DKHOCTH TIpHKasoM aupektopa MBYK LIBC.
IlpaBa u 06si3aHHOCTH 3aBEMYIONIEro W COTPYAHHKOB GHOIHOTEKH OIpeeNSIOTes
AOJDKHOCTHBIMH MHCTPYKIHMSIMH, [pPAaBHIaMH BHYTPEHHEr0 TPYIOBOrO pacHopska,
NpUKa3aMu U pacnopsukenussMu aupexropa MBVK 1[BC.

3aBezyrommii GHONMMOTEKON COCTABIISIET TONOBBIE, KBAPTATLHBIE H MECSYHBIE ILIAHBL
CTaTHCTHYECKHE B HHA)OPMALIMOHHBIE OTYETHI B YCTAHOBIEHHOM TOPSA/IKE; 00eCIeunBaeT
OpraHM3allMio pabOThl, TPYAOBYIO JHCHMILUIMHY, BBIIOJHEHHE [IPaBUJ TEXHHKH
0e30MacHOCTH, NPOH3BOACTBEHHON CAHWTAPHH M TIOKAPHOH OE30IACHOCTH B CBOEM
NoApa3ieeHHN.

Omnpezesienre mTaTa #  CTPYKTYpsl OMOINMOTEKH HAXOMMTCS B KOMIETECHITHH
apmuaucTpannd - MBYK IIBC B cootBercTBHM ¢ mOTPeGHOCTSAMH HACENEHHS B
OubIMOTEYHOM OOCTY)KHBAHHH M 3a/1a4aMH AEATEILHOCTH OHOIHOTEKH.

JluxkBunauus u peopranmsanus GuONHMOTEKH (CAMAHHME, MPHCOEIUHEHHE, BbUIEICHHUE,
npeobpazoBaHue) OCYIIECTBIISIETCS B COOTBETCTBHH C  JeHCTBYIOUIMM
3aKOHOJATEeIbCTBOM H JIOKAILHBIMH HOpMaTUBHEIME akTamud MBYK I15C.

Mmymectso Oubmuorekn 3akpemreno 3a MBYK I[BC Ha mpase omepaTwBHOrO
YIPaBJICHHS H COCTOMT M3 OCHOBHBIX CPEJICTB, B TOM YHCJIE OOOPYNOBaHUS M JPYTHX
MaTe€pUaIbHBIX I[EHHOCTEH, MEpPENaHHBIX I0J MAaTepHalbHYI0 OTBETCTBEHHOCTD
3aBeyIomero OHOIHOTEKOM.

Cotpynsuky GMGIMOTEKH HECYT OTBETCTBEHHOCTH 33 COXPAHHOCTH MMYIIECTBA COTIIACHO
JIOJDKHOCTHBIM HHCTPYKIIMSM M JOrOBOpaM O MaTepUaIbHOM OTBETCTBEHHOCTH.
KoHTponb Hax HCNONB30BaHWEM HMYIIECTBA, HAXOJAMIErOCS B ONEPATHBHOM
ynpaBrieHH: OUOIHOTEKH, ocymecTBsieT anvunancTpamus MBYK 1[BC.

5. IlpaBa u obsi3aHHOCTH

5.1.5.

3.2

52.1.
5.22.

323,

IIpaBa:

ITnaHnpoBaTh CBOIO NEATENBHOCTD, ONPEIEISATH TEXHOIOTHIO, (POPMBI H METOIIB PaGOTI.
3ampammBare W MOJNYHaTh OT B3AUMOCHCTBYIOUMX MO TEXHOJOTHH IOIpA3IeIeHH
HEeoOX0IHMYIO HH(OPMAIHIO;

Bemocuts Ha paccmotpenne ammumnctpamn MBYK IIBC  mpemtokenus 1o

OpraHM3alHH CBOCH JeATETbHOCTH;

Yu4acTBOBaTb B COCTAaBICHHH JOKYMEHTOB, PEITIAMEHTHPYIOIIHX JeATEIbHOCTD
OuOIHOTEKH;

Ilpunnvare yyactwe B paboTe COBEIIAHWH, METOAMYECKHX COBETOB MO BOIPOCAM,
KacaroluMesl JesITeIbHOCTH OHOITHOTEKH.

Obs3anHOCTH:

CBoeBpeMeHHO 00ecreunBaTh PyKOBOACTBO yupeskienus uHbopMarmei, HeoGXo Mol
IJISL IPUHATHS YIIPaBJICHYECKUX PEIICHHHM, aHan3a;

CBOEBPEMEHHO MPEOCTABIATE PYKOBOACTBY YUPEXKZIECHHS IUIAHBI H OTYETHI O paGore
OnOIHOTEKH;

IpesocTaBisTh B3aMMOIEHCTBYIOIMM 110 TEXHOJIOTUH IIOJPA3/IeeHUsIM HEOOXOIUMYIO
JUISA MX JIeSATeIbHOCTH HHPOPMALHIO;



5.2.4. CBoeBpeMeHHO IPEIOCTABIATE [0JI30BATENSAM H B3aHMOICHCTBYIOIIMM 110 TEXHOJIOTHH
nozapasaeneHusM HHGopManuio 00 H3MeHeHHsIX B paboTe OHOIHOTEKH.

6. OTBETCTBEHHOCTD

Cotpyaauku OGuOIMOTEKH HECYT OTBETCTBEHHOCTH 3a:

6.1. Hapymenue uim HecoONIOEHHE YCTaHOBICHHOTO MOPS/IKA - OTYETHOCTH, TPYJIOBOH M
IIPOM3BOJICTBEHHOMN JUCIMIUIMHEL, TIPUEMKH U IIEpelayd MaTepUAIbHBIX LIEeHHOCTEH;

6.2. Hapymenve uiy HecoOmoaeHHe HHCTPYKIMMA, B TOM YHCIE MO OXpaHe TpyJa, TeXHHKE
Oe3onacHOCTH U MOKapHO# O6e301macHOCTH;

6.3. Heucnonuenue npuka3oB U pacnopsHKCHUH aJIMAHHCTPALIHH YUPEKICHHUS;

6.4. HenoctoBepHyto uaGopManuio, NpeaocTaBIsseMyI0 OCETUTENAM OUbBIHOTEKH;

6.5. Henocrosepnyto nHpopMaluio, mpeaoCcCTaBIIEMYIO B OTYETaX H CIIPaBKax;

6.6. Heobecneyenre coXxpaHHOCTH BBEPEHHBIX MaTePUAIbHBIX IEHHOCTEH.

6.7. 3a 1npaBOHApYIIEHHUS, COBEPIIEHHBIE B MPOIECCEe OCYIIECTBICHHS CBOCH JeATEIbHOCTH,

B IIpejenax, OIpEJeNeHHBIX MACHCTBYIOIIMM aJIMHHUCTPATHBHLIM, YTOJOBHBIM H
IpaXJaHCKUM 3aKoHofaTenbcTBOM Poccuiickoit @exmepallud, B TOM 4YHCIE 3a
pacIpoCTpaHEHHE KCTPEMHCTCKHX MaTepHaJIOB, 3a HEIPUMEHCHHE OpraHH3allHOHHBIX
Mep 3alluThl JeTedl OoT MH(OpMAanWH, NPHYHHSIOMEH Bpel HX 370pOBHIO WIH (H)
Pa3BHTHIO.

COI''TACOBAHO:

3asenyromuil oubarorexoit (aerckoit) Ne 4

'ﬁé’/’ | Wwdadn H 4.
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